
Preparing A Proposal 
What You Will Need to Submit 

BEFORE YOU BEGIN 

Review the ACCP Annual Meeting Workshop & Symposia Call for Proposals. 

Review the ACCP Annual Meeting Proposal Guidelines & Budget Requirements. 

To submit a Proposal, the Submitter must be a current ACCP Member and, if selected, must also then 
serve as the Chair of the Symposium or Workshop. If you are not a current ACCP Member, visit the Join 
webpage to apply for or renew your membership. 

 

INFORMATION YOU WILL NEED 

To prepare a Proposal, the following information will be needed: 

1) Chair & Faculty Demographics 
a) First and last names, 
b) Role (Chair & Faculty versus Faculty only), 
c) Terminal professional degree(s), 
d) Organization and position title, 
e) Organization type (academia, clinical, government/regulatory, industry, other) 
f) Email address, 
g) Work phone, 
h) Country of residence, 
i) ACCP website login Username, 
j) Proposal Submitter’s ACCP Member ID 

 
2) Proposal Information for Session 

a) Overall session title (175 character maximum); 
b) Proposal Type; 

i) Short Symposium (90 minutes) 
ii) Long Symposium (3 hours) 
iii) Pre-meeting Workshop (3.5 hours) 

c) Acknowledgement and Agreement Figure 1 
d) Proposal Overview 

i) Area of Submission – select (1) from list, 
ii) Encore presentation information, 
iii) Educational Track (Basic & Translational Research, Clinical Investigations & Drug 

Development, Clinical Practice & Patient Care) 
iv) ACCP Mission Alignment Figure 2 
v) Interactive & Interprofessional Planning Figure 3, 
vi) Proposal Abstract (50 word minimum, 250 word maximum), 
vii) Target Audience, 
viii) Learning Needs Assessment Figure 4, 
ix) References for Needs Assessment Figure 5, 
x) Barriers to Implementing Learning Figure 6, 
xi) Addressing Barriers to Implementing the Educational Content Figure 7,  
xii) Learning Objectives (2-3) (maximum of 30 words) Figure 8, 

e) Agenda of Presentations 
i) Presentation Title (175 character maximum) and Length Figure 9. Figure 1 

https://accp1.org/ACCP1/Archive1/Call-for-Proposals.aspx
https://accp1.org/Members/Annual_Meeting/AnnualMeetingProposalGuidelinesBudgetRequirements/ACCP1/3Annual_Meeting/Faculty_Speaker_Reimbursement_Guidelines.aspx
https://accp1.org/Members/Join_ACCP/ACCP1/2Join_ACCP/Join_ACCP.aspx
https://www.accp1.org/Members/Annual_Meeting/ACCP1/3Annual_Meeting/Call-for-Proposals.aspx
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